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Client Profile Registration System
User’s Manual for Individual Brokers

Check list:

1. WebCWS account.

2. Scanned Picture and Signature in jpeg or bmp format (less than 20Kb per file)
3. Valid Email address (BOC will send your CPRS updates in your Email)
Procedure:

1. Log-in using your account at www.intercommerce.com.ph
2. Once in the Member’s Page, select the Client Profile Registration System link
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WebCWS Manual

Download our latest WebCWS manual here

Client Profile Reaistration System

Register your account with the Bureau of
Customs. You may be able to file, amengfbur
information here.

Accountinfo
Want to change your password, email address, or
other information regarding your account? Click





3. If no previous profile is created, you will see this page:
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Client Profile Registration System
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Select Add Profile to create a new profile
4. Select Broker from the Customer Client Type drop down option. Click Next
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5. In the Type of Business Entity, Selet Individual
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Client Profile Registration System

Type of Business Entity™:

Nature Of Business™: (Ship and Aircraft)





Select the appropriate Nature of Business. Click Next
6. Fill out all the Mandadory Fields (with asterisk). The INS Client number is automatically assigned. 
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7. The VASP Primary CCN is VA0000000116 (seven zeros)
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8. Select Browse to upload picture. The Choose file dialog box will appear. Select the appropriate file for your picture. (should not exceed 20Kb per file)
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9. After selecting the appropriate files (picture and signature),  click Save
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10. If no errors are encountered, you will go back to the Client Profile List page
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11. Select Edit under actions to review your profile.
12. Adding Clients: Select Clients to add Clients. Only one (1) is required.
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13. Select Add to add a client.
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14. Fill up all the necessary details then click Save
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15. Once Client is added, select My Profile to go back to your profile data
[image: image14.png]Major Client List

Name Client Type Actions
3. Noble Corporation ™ Edit | Delete





16. After reviewing the data select Save
17. To mark profile complete, check the ID number and select Complete
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18. The status of your profile is now Created. To send to BOC, check again the ID number, then select Send
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19. Once sent, the status changes to Send
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20. To print a copy of your profile, go to Edit, then select Print
21. BOC will send you email alert for the status of your CPRS application.
Pls do not EDIT these fields





Should be the name of the broker appearing in PRC ID
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