Intercommerce

Network Services

Client Profile Registration System

User’s Manual for Importers

Check list:
1. WebCWS account.
a. To register an account, go to http://www.intercommerce.com.ph

b. Select Register

| Login i trading partners. Click here t¢
know more about us.

Password

c. Fill up all the necessary details. Select Submit.

d. To finalize the activation of your account, you need to submit the following
fully accomplished documents at InterCommerce via FAX (8438160) or
EMAIL (manilacs@intercommerce.com.ph) indicating the Username or
Login Name that you registered online:

i. WEBCWS IMPORTER REGISTRATION FORM (first page)
ii. INFORMATION SERVICES AGREEMENT (second page)
These documents can be downloaded at:

http://www.intercommerce.com.ph/Downloads/WebCWSforimportersForm.pdf
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2. Scanned Pictures of Company Logo, Stockholders, Principal Officers,
Responsible Officers and their Signatures in jpeg or bmp format (should not
exceed 20Kb per file)

3. Primary Broker’'s Customs Client Number (CCN) and TIN (12 digits). You will
need to secure your broker's CCN and TIN since these are required fields for the
importer's CPRS Profile.

4. Valid Email address (BOC will send the status updates in your Email)

Procedure:

1. Log-in using your account at www.intercommerce.com.ph

2. Once in the Member’s Page, select the Client Profile Registration System link

Cash Advance
View your Cash Advance with us and generate
outstanding reports.

WebCWS Manual

Download our latest ‘WebCWS manual here

Client Profile Registration System

Register your account with the Bureau of
Customs. You may be able to file, amendfour
information here

Account Info
Want to change your password, email address, or
other information regarding your account? Click
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3. If no previous profile was created, you will see this page:

HE DD T T B s T e

Network Services . . . .
Client Profile Registration System

Profiles

Client Profile List

Client Type Status Actions

[ Delete ] [ Complete l [Send] [ Snapshot ] I Add Profile

Select Add Profile to create a new profile

4. Select Importer from the Customer Client Type drop down option. Click Next

Profiles

Customer Client Type™! mporter |

AlrportWarehouse
CY-CFS Operatar

Surety Company
‘Warehouse Dperator

5. Select the appropriate Type of Business Entity and Nature of Business. Click
Next.

Profiles

Type of Business Entity ™. |Cc:rpu:urati|:n j

Nature OF Business ™ | tanufacture of SemirConductor Devices j

Back | Mext
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6. Fill out all the Mandatory Fields indicated with an asterisk (*). The INS Client

number is automatically assigned.

Profiles

Custorns Client Mu

INE Client Nurmb®

Country of Citizenship™

Country ®

Client Thos:
Twpe of Business Enfity:

Mature of Busirgess:

Business Name/Company Name™:

Address*:
Citye s
Zip Code™®:

Telsphons Nurmber®:
Aiternate Telephone Number:
Fax:

Mobile Nurmber:

Emall Address™:

Weabsite:

TIN®:

SE8 Number:

Passport Number:

Driver's License!

PRC Id Nurnber:

Please do not
EDIT these fields

¢ | PHILIPPINES

¢ | PHILPPINES
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7. The VASP Primary CCN is VA0000000116 (seven zeros)

VASP Prirnary CCN*: [VADDDODDD115 /

WASE Secondary CON

PEZA BOI Regqistration Number

SEC Regqistration Murmber®

Authorized Capital Stock Amount™

Pad Up Capital Amount®

AAB Assigned Bank Reference No.

Related Company

Related Company

Prinary Broker TIN®

Frimnary Broker CCN®

Secondary Broker TIN

Secondary Broker CCN

Importable Commodities Browse..

Scahned ficture™ Browse..

3
3
2
2
‘|
3
‘|
2
Ralated Company.! |
2
2
‘|
3
‘|
2
2

Al

Scanned Signaturess Browse..

8. Select Browse to upload your company logo picture. The Choose file dialog box
will appear. Select the appropriate file for your picture.

Choose file T? &‘
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9. After selecting the appropriate files (picture and signature), click Save

Importable Commodities: | Browse.. |

Scanhed Bicture®: |C:".,D|:|cuments and SettingsiAdministrat Browse.. |

Scanned Signaturass: | Browse.. |

10.1f no errors are encountered, you will go back to the Client Profile List page

Profiles

Client Profile List

ID Client Type Status Actions

T 14656 I Incomplete Edit History

Delete Cumpletel Sendl Snapshot | Add Profile

11.Select Edit under actions to continue your CPRS application. Under profiles, the
Commodities, Plant/Warehouse, Stockholders. Principals, Responsible Officers,
and Suppliers buttons appear. You will need to access these pages to complete
your CPRS application.

Profiles

Flant /Warehouse Stockhalders Fespaonsible Officers Suppliers
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12. Adding Commodities Information. Only one (1) is required.

Click the Commodities button to access the Imported Commodity List. Click Add
to add an item.

Imported Commodity List

HS Code Item Code Item Description

Add | My Profile |

Fill up the necessary details and click save.

Imported Commeodities Form

HE Code™®: |

ftermn Code ™! |

Ttern Description™: |

Save | Cancel |

Once a commodity has been added, click on My Profile to go back to your main
profile page.

Imported Commaodity List

HS Code Item Code Item Description Action

24793910 oool PIM Edit | Delete

Add tdy Frofile
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13. Adding Plant/Warehouse information. Only one (1) is required.

Click the Plant/Warehouse button to access the Plant/Warehouse List. Click Add.

Plant / Warehouse List

Address Actions

Add | My Profile |

Fill up the necessary details and click save.

Plant / Warehouse Form

Address®

iy ®

Zip Code™

FHILIPFINES

Countrye®

Save | Cancel |

Once a Plant/Warehouse has been added, click on My Profile to go back to your
main profile page.

Plant / Warehouse List

Address Actions
3545 Yalero, Makati Edit | Delete

Ald by Praofile
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14.Adding Stockholder Information. Only one (1) is required

Click the Stockholder button to access the Major Stockholder List. Click Add.

Major Stockholder List

Actions

Add | My Prafile |

Fill up the necessary details and click save.

Major Stockholder Form

First Name™®

Middle Name*

Last Narme *

Citizenship/Country of Citizenshin®: | PHILIPFINES

TN

Address*

City ™

Zip Code*

Telephone Number*

Ait Telaphone Numbear

Faw,

Mobile Nurmnber

Emall Address™

Scanned Ricture™®

Browse . |
Browse . |

3
3
3
3
3
3
3
3
Country*: [ PHILIPPINES
3
3
3
3
3
3
3

Scanned Signaturess®

Save | Cancel |
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Once a Stockholder Information has been added, click on My Profile to go back
to your main profile page.

Major Stockholder List

MName Actions
Santos, John Mark Edit | Delete

Add | My Prafie |

15. Adding Principal Officer Information. Only one (1) is required.

Click the Principals button to access the Principal Officer List. Click Add.

Principal Officer List

| MName Actions |

Add | My Prafie |

Fill up the necessary details and click save.
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Principal Officer Form

First Mame™:

Middle Marme*:

Last Narne

Sosition™:

TIW™:

Address®:

ity

Zip Code !

Country ™ | PHILIFFINES

Telephone Number™:

At Telephone Nurmber:

Fax!

Sobile Numnber:

Ermail Address™:

Scanned Sicture ®; Browse.. |
Scanned Signature st Browse.. |

Save Cancel

Once a Principal Officer Information has been added, click on My Profile to go
back to your main profile page.

Principal Officer List

MName Actions
Santos, Susan Anne Edit | Delete

Add by Profile
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16.Adding Responsible Officers. Only one (1) is required.

Click the Responsible Officers button to access the Equivalent Responsible
Officer List. Click Add.

Equivalent Responsible Officer List

Actions

Add | My Profie |

Fill up the necessary details and click save.

Equivalent Responsible Officer Form

Flirst Narme*:

Middle Narme

Last Narne ™!

Bosition®;

TIN®:

Area of Responsibility *:

Address !

Citye

Zip Coge !

Country™®: | PHILIPFINES

Telephone Number™:

At Telgphons Number:

Fax:

Mobile NMurnber!

Ermnail Addross*:

Scanned Picture™: Browse . |
Scanned Signatures™: Browse.. |

Sane | Cancel
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Once an Equivalent Responsible Officer Information has been added, click on My
Profile to go back to your main profile page.

Equivalent Responsible Officer List

MName Actions

Santos, Andrew Thomas Edit | Delete

Add | My Profile |

17. Adding Suppliers. Only one (1) is required

Click the Suppliers button to access the Major Supplier List. Click Add.

Major Supplier List

| MName Actions

Add | My Prafie |

Fill up the necessary details and click save.
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Major Supplier Form

Marmme / Campany Name™:

TIN*

Address ™!

ity *

Jip Coge ™

Couwntry ™ | PHILIFFINES

Telephone Number™:

At Telsphone NMumber!

Fax:

Mobile Nurmber!

Ermnail Address™!

Sane Cancel

Once a Major Supplier Information has been added, click on My Profile to go
back to your main profile page.

Major Supplier List

Mame Actions
Test Mame Edit | Delete

Add ki Profile

18. After reviewing the data select Save

19.To mark your profile complete, check the ID number and select Complete
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Client Profile List

/ ID Client Type Status Actions

I Incomplete Edit History

Delete Cumpletel Sendl Snapshot | Add Profile

20.The status of your profile is now Created. To send to BOC, check the ID number
again , then select Send

Client Profile List

/ ID Client Type Status Actions

¥ 14658 Ir Created Edit History

Delete CDmpIete| Sendl Snapshot | Add Profile
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21.0nce sent, the status changes to Send

Client Profile List

ID Client Type Actions

I¥i 14658 M Edit History

Delete CDmpIEtE' Sendl Snapshot | Add Profile

22.To print a copy of your profile, go to Edit, then select Print

BOC will send you email alerts regarding the status of your CPRS application
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